ITPM 3

WA TR ewel T AT
INDIAN INSTITUTE OF PLANTATION MANAGEMENT BENGALURU

(An Autonomous Organisation of the Ministry of Commerce & Industry - Govt. of India)




II1PMB
Administrative Rules

[IPM % Qg
WA AT AT T ST

Indian Institute of Plantation Management Bengaluru
(An Autonomous Organization of the Ministry of Commerce & Industry, Gol)

Jnana Bharathi Campus, P.O. Mallathalli
Bengaluru - 560 056



CONTENTS

Sl. No. Particulars Page
Nos.
Preface
Introduction
Empowered Committees of the BoGs
Power & Functions of Director
4 Power & Functions/Duties & Responsibilities of other 9
' Departmental Heads/Staffs
5 Faculty Recruitrr.le.nt, Appointment, Evaluation & Promotion, 30
Terms and Conditions
6. Staff Recruitmen.t,- Appointment, Evaluation & Promotion, 39
Terms and Conditions
7. Contract Appointment Rules b7
8 Leave Rules 59
9. Children’s Education Allowance Scheme 61
10. Over Time Allowances / Uniform/ Stitching / Shoe & Chappell 62
Allowances
11. Leave Travel Concession (LTC) 63
12. Working Hours / Working on Holidays / After Office Hours 64
13, Medical Scheme 66
14, TA / DA Rules & Group Personal Accident Policy for [IPM 67
Faculty
15. Local Conveyance 71
16. Travel Advance and Settlement Rules 72
17. Honorarium 74
18. Consultancy Guidelines and Rules 75
19, Disciplinary Rules 78
20. Resignation and Retirement 80
21, Empl_oyees’ Direct Deposit Linked Insurance Scheme, Gratuity & 82
Pension
22 Service Books and Character Rolls 84
23. Removal of Doubts 85
24. Confidential Reports 86
25. Purchase Procedure 87
26. Asset Disposal Procedure 90
27.) | Other Substances 91
28, Academic Rules 92




Annexures:

Annexure-1: Internal Complaint Committee (Gender

Sensitization, Prevention and Redressal of 93
Sexual Harassment)

Annexure-2(A): Faculty Work Performance and Assessment 102
(FWPA) Sheet

Annexure-2(B): Faculty Research Publication in Peer-Review & 103
Refereed Journal Proforma

Annexure-2(C): Faculty Development Policy 105

Annexure-3(A): Employee Evaluation Template 107

Annexure-3(B): Modified Assured Career Progression 108

Scheme (MACPS)

Annexure-4(A) : CL/CH/RH Application Form 114

Annexure-4(B) : EL Application Form 115

Annexure- 4(C) : Duty Report Proforma 116

Annexure-5 : Reimbursement of C E A Form 117

Annexure-6(A) : Application for Grant of LTC/Advance 119

Annexure-6(B) : LTC Settlement/Claim Proforma 120

Annexure-7(A) : Proforma for working beyond office hours, GH 122
and Saturday - for Staff

Annexure-7(B) : Proforma for Working beyond office hours, GHs 123
and Saturday - for Faculty

Annexure-8 : Reimbursement Form for Medical Health 124

Insurance Policy Premium

Annexure-9(A) : Reimbursement of Conveyance Charges Form 125

Annexure- 9(B) : [IPM voucher (incl Local Conveyance) 126

Annexure-10(A) : Travel Request Proforma 127

Annexure-10(B) : Proforma for Travel Advance Settlement 129

Annexure-11(A) : Faculty Work Performance & Assessment 130
Sheet

Annexure-11(B) : Staff Work Performance & Assessment Sheet 141

Annexure-12(A) to 12(I): Other Substances 149

Appendix-1: [IPM Organogram 159

Amendments 160

aao




IIPM

)|
59/
ﬂ = i

MSJ&E \%\ﬁ// MC&l

NDi4y,
WoTe

757 MMA & MTA

IIPM ’2——'

WA T Fawer T s
INDIAN INSTITUTE OF PLANTATION MANAGEMENT BENGALURU
(An Autonomous Organization of the Ministry of Commerce & Industry - Govt. of India)
Jnana Bharathi Campus, Malathalli Post, Bengaluru 560 056
Ph: +91-80-23211716 (EPABX): Fax: +91-80-23212775
E-mail : info@iipmb.edu.in  Website: www.iipmb.edu.in

v 9 “j = =~ W
' . k1 G Fupia
et
L A @ =
i ——— % <& N o ‘ A L ,/4“""“\ e

IIPMB-ADMIN-RULES.DOC#002020-02
2020 (Updated) - 75 Copies



